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POLICY ON PUPILS’ SCHOOL ATTENDANCE

INTRODUCTION

The Policy on School Attendance is concerned with encouraging school attendance, monitoring school 
attendance, reporting unsatisfactory school attendance in accordance with the Education(Welfare) Act 2000 
and rewarding good attendance. It involves the Board of Management, the Principal, the staff, pupils, parents 
of the school and other relevant agencies, e.g. Health Services Executive, NEWB etc.

RATIONALE

• To keep parents informed of child’s attendance;

• To work in partnership with parents;

• To protect and promote the right of a child to education;

• To foster good relationships between home and school;

• To maximise active participation of the children of the school in the learning process, in particular those 
children who might be at risk of failure;

• To promote active co-operation between home, school and relevant community agencies in promoting the 
educational interests of the children;

• To raise awareness of the need for consistent and continuous attendance of children at school;

• To enhance the children’s uptake from education, their retention in the educational system, their 
continuation to post-primary and to third level and their attitudes to life-long learning;

AIMS

The Policy aims:

• To emphasise the importance of continuous, uninterrupted attendance at school;

• To establish partnership and collaboration between parents, pupils and teachers in promoting and 
encouraging children’s attendance at school;

• To identify poor/erratic/irregular attendance patterns and attendees with such patterns;

• To ensure that relevant agencies will be informed of the identity of erratic/irregular attendees where such 
attendance patters exist

• To recognise and reward good attendance.

POLICY CONTENT

• Focus on attendance will be an intrinsic part of school life, bearing in mind that irregular/erratic attendance 
may be a sigh of early school leaving.

• Good attendance will be rewarded regularly – weekly, monthly, quarterly, yearly as appropriate, by the 
class and/or support teacher and by the principal as appropriate.

• Whole class attendance will be noted and rewarded as well as that of individual children.

• The necessity for constant, regular attendance at school will be impressed on parents through the 
newsletter and at parent/teacher meetings.

• Parents will be requested to notify the school, on the first day of absence, the reason for a child’s non-
attendance and the expected return date of the pupil.



Mercy Primary School  
St. Francis Street, Galway

Tel: 091 566 452
info@mercyprimary.ie
www.mercyprimary.ie 

Principal: Rena Jordan   |    Deputy Principal: Siobhán Morahan Page 2 of 2

POLICY ON PUPILS’ SCHOOL ATTENDANCE

• Parents will be requested to supply the school with a written note upon their child’s return to school 
following any absence.

• Parents will be requested to sign the ‘Late Register’ in the office when a pupil arrives in to school after the 
calling of the roll.

• Parents will be requested to ‘Sign Out’ children in the office if they are leaving school early.

• Parents will be advised of the obligation of the school, under the Education (Welfare) Act 2000, to notify 
the NEWB of pupils who have been absent from school for twenty or more days in any school year.

• Teachers will note reasons for absences, (number of days absence and will advise the principal where a 
child has been absent for twenty days.)

• Absences of 15 days will be brought to the attention of parents.

• Absences of twenty or more days will be brought to the attention of the Educational Welfare Officer.

• Particular attention will be paid to regular short term absences, e.g. one or more days each week, frequent 
absences on Mondays or Fridays – and attempts made to reverse such behaviour.

• The support of such external agencies as are available (H.S.E., Welfare Officer, Family Resource Centres) 
to the school will be enlisted where appropriate in supporting the attendance of ‘at risk’ children.

• The school will work with parents in encouraging children to attend school and will be advised when their 
child has missed fifteen days.

• Letters will be sent to parents during the first school term advising them of the previous school year’s 
attendance, i.e. pupils with excellent attendance, pupils who missed more than 20 days.

ROLES & RESPONSIBILITIES

• The Board of Management shall: 
ensure policy is developed and evaluated from time to time; approve the policy; receive reports from the 
principal on implementation of the policy.

• The Principal, Deputy and Assistant Principal shall: 
monitor implementation of policy.

• The Staff shall: 
 implement policy and provide feedback to Principal and parents; retain appropriate records.

• Parents shall: 
ensure maximum attendance on the part of their child(ren); support school policy; contribute to school 
policy through the Principal and Staff.

• Teachers shall report orally and in writing to principal and parents in accordance with the content of the 
policy.

PERFORMANCE CRITERIA
Effectiveness of Policy.

REVIEW
Annually at the end of each year.


