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CODE OF BEHAVIOUR 

This policy has been prepared in accordance with the Guidelines produced by the National 
Education Welfare Board as per the Education Welfare Act 2000 - Section 23 

Introduction 

The purpose of this Code is to establish clearly for the entire school community the areas 
of responsibility and the standards of behaviour that Mercy Primary has set for its 
students. 

The Code sets out the various areas of responsibility for the students and the expected 
standards of behaviour in the school, the classroom and the wider community. 

It outlines the procedures/sanctions that may be used to encourage responsible 
behaviour. 

It is envisaged that all these elements will create effective co-operation between students, 
parents and staff. 

This will help to: 

• Create an environment conducive to learning.
• Ensure the rights of teachers to teach and students to learn.
• Promote, encourage and acknowledge responsible student behaviour.
• Ensure the safety of students and staff.  Note:  the Board of Management has

ratified The Child Protection Guidelines for primary schools.
• Enable the school to operate smoothly to the benefit of all. To maintain a positive

climate where mutual respect and co-operation are fostered throughout the
school community.

• To actively support students with special educational needs and those who are
disadvantaged. (See SEN policy)

• Strive for justice and fairness in the implementation of rules and sanctions.  Our
Code provides for the implementation of rules and sanctions in a fair and
consistent manner for all students.

WHEN AND WHERE BEHAVIOUR IS SUBJECT TO THE CODE 

The Code will apply in Mercy Primary during school hours. In addition the Code will apply 
in any situation where the student, although outside the school, during or outside school 
hours, is still the responsibility of the school. Examples include on school tours, field trips, 
games and extra curriculum activities and attendance at events organised by the school 
etc. 

http://www.mercyprimary.ie/


  

 

 Mercy Primary School 
St Francis Street 

 Galway 
  Tel. 091-566452 

info@mercyprimary.ie 
 www.mercyprimary.ie 

Roll No.: 04515G 

 
   
 

Principal: Rena Jordan
               Deputy Principal: Siobhán Morahan 

 

2 

• Our Vision for the Promotion of Good Behaviour and Relationships. 
 

The aim of this code of behaviour and discipline is to ensure that the individuality of each 
child is accommodated, while acknowledging the right of each child to education in a 
relatively disruption free environment. The code offers a framework within which 
positive techniques of motivation and encouragement are utilised by teachers. The 
emphasis is on the promotion of good behaviour. Teachers concentrate on 
recognising affirming and rewarding good behaviour.  This positive approach to 
discipline appeals to the child's better nature and encourages an acceptable standard of 
behaviour from each.  

The school recognises the differences that exist between each child, and the need to try 
to accommodate these differences. It is agreed that a high standard of behaviour requires 
a strong sense of community within the school and a high level of co-operation between 
teachers, pupils and parents.  

Teachers will be conscious of raising the level of self-esteem of each child and of giving all 
pupils a genuine pride in their work, in their school and in their community. 

 
We in this school community wish our young people to develop and grow as 

follows: 
 

Morally 

• That every child would have a well developed sense of right and wrong.  
• That each child be encouraged to live with honesty as members of a community, always 

showing respect for others.  
• That children become aware of the consequences of their actions.  
 

Emotionally 

• That children would develop as emotionally well-balanced individuals, capable of 
expressing emotions appropriately and capable of reacting sensitively to the emotions 
of others.  

• To provide the security for the children to develop confidence, self-acceptance and the 
acceptance of others.  

 

Culturally 

• That children be encouraged to value their native culture.  
• That they be encouraged to develop an awareness and an appreciation of other cultures 

so as to allow them to embrace and celebrate diversity with understanding and respect.  
Socially 

http://www.mercyprimary.ie/


  

 

 Mercy Primary School 
St Francis Street 

 Galway 
  Tel. 091-566452 

info@mercyprimary.ie 
 www.mercyprimary.ie 

Roll No.: 04515G 

 
   
 

Principal: Rena Jordan
               Deputy Principal: Siobhán Morahan 

 

3 

• That every child would develop acceptable social skills in order to interact confidently 
with others.  

 

Code of Behaviour and SEN Pupils 

• The Code of Behaviour of our school will apply to all children including those with 
special needs. School rules will be re-enforced frequently. 

•  Incidents of misbehaviour involving children with SEN will be dealt with on an 
individual basis, in close liaison with the support team and other staff members 
working with that child. 

• Behavioural goals and targets will be considered and included in education plans 
where appropriate. 

• The BOM may also reserve the right to reduce the length of day for a child who 
cannot cope, who exhibits challenging behaviour i.e. behaviour, which prevents 
other children from accessing the curriculum, or a child who is deemed to be a 
danger to him/herself or others.  

• All teachers and/or SNAs associated with the child will endeavour to assist him/ 
her with adhering to the Code. This team could include; The class teacher, SEN 
teacher, HSCL, principal etc. 

 

Roles and Responsibilities of the School Community in the implementation of the 
Code of Behaviour: 

Students/Children:  Every child must give a commitment to accept the Code of 
Behaviour and to fulfil the expectations as set out in the Code.  This will ensure the 
creation and maintenance of a good learning environment. 

Parents/Guardians:  Parents/Guardians have a duty to support the school in 
implementing a fair and just Code of Behaviour.  Acceptance of the Code of Behaviour by 
parents/guardians is required on enrolment of a student in the school and completion of 
the Code of Behaviour Contract (Appendix 1).  Parents undertake responsibility to 
educate their children on the Code of Behaviour. 

Teachers:  Each teacher has a responsibility for the maintenance of discipline within 
his/her own class and share, with every other teacher, a common responsibility for good 
order within the school and school grounds and on all school related activities before, 
during and after school.  Each teacher has the responsibility of teaching the Code of 
Behaviour to their class. 

SNAs and Ancillary Staff:  SNAs and all ancillary staff have a common responsibility 
along with the teachers to maintain good discipline and good order within the school and 
school grounds and on all school related activities, before, during and after school and to 
share responsibility to teach children the Code by example. 

http://www.mercyprimary.ie/
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Principal:  The Principal has the overall responsibility for the day-to-day running of the 
school.  The Principal ensures that implementing the Code is done in a fair, equitable and 
appropriate. 

The Board of Management:  The BOM formally approves the Code of Behaviour and 
supports the Principal and staff in the implementation of the Code.  The Board of 
Management hears appeals by parents/guardians against the decision of the Principal to 
suspend or expel a student. 

 

STANDARDS OF BEHAVIOUR 

Expectations of pupils: 

 

The school expects that pupils will: 

 

▪ Attend school regularly and not miss days without good reason 

▪ Arrive on time 

▪ Provide a note to explain absences or lateness 

▪ Not leave during the day without permission 

▪ Respect all school property 

▪ Wear the school uniform 

▪ Show respect for yourself and others 

▪ Avoid fighting or hurting others 

▪ Avoid using bad language or name-calling 

▪ Listen to messages given and do as requested 

▪ Participate in school activities 

▪ Move quietly around the school and avoid causing disturbance 

▪ Keep the school tidy and litter-free 

 

Your teacher expects that pupils will: 
 

http://www.mercyprimary.ie/
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▪ Accept her/his authority and responsibility to teach and to impose 
sanctions on those who behave badly 

▪ Show her/him courtesy and respect 

▪ Come to school on time and have all the necessary materials 

▪ Do your homework carefully and completely 

▪ Listen when others are talking 

▪ Avoid distracting other pupils from their work 

▪ Participate in class activities 

▪ Follow the rules drawn up by your class 

 

Your fellow students expect that you will: 

 

▪ Be kind and respect their differing personalities 

▪ Never insult or belittle them because of differences 

▪ Not bully them  

▪ Respect their property 

▪ Listen to their opinions 

▪ Share school equipment and resources with them 

▪ Do not deliberately exclude them 

▪ Speak to them with courtesy and respect 

 

 

 

 

 

Expectations of school: 

 

http://www.mercyprimary.ie/
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Children expect that school will be: 

▪ Safe for them 

▪ A happy place 

▪ Suited to their learning style 

▪ Encouraging and supportive 

▪ Affirming of children of all abilities 

▪ Prepared to deal with bullying and supportive of victims 

 

Parents expect that there will be: 

▪ A safe and happy environment for their child 

▪ Recognition and provision for the individual differences of pupils 

▪ Educational support for children who need it 

▪ Support for children’s medical needs (excluding Administration of 
Medicine – see school policy) 

▪ Fairness and consistency in the way children are dealt with 

▪ No labelling of their child 

▪ An atmosphere of support and inclusion rather than criticism 

▪ Contact at an early stage to inform them of any problems 

▪ A willingness to meet them and to listen to their viewpoint 

▪ Suggestions and support about problems in school 

▪ Tolerance of different cultural and religious backgrounds 

 

 

 

 

Expectations of Parents: 
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The school expects that you will: 

▪ Be familiar with the school’s Code of Behaviour and Anti-Bullying 
Policy 

▪ Show support for teachers in implementing the school’s behaviour 
policy 

▪ Support your child in his schoolwork 

▪ Ensure that your child comes to school every day and on time 

▪ Collect your child promptly when school is over 

▪ Provide a note when your child is absent or late 

▪ Ensure s/he has the necessary materials 

▪ Try to ensure your child has a positive attitude to and abides by 
the school and class rules 

▪ Give a contact number where you can be reached in an emergency 

▪ Be available to discuss a problem 

 

Other parents expect that you will: 

• Support the school in implementing its code of behaviour 
• Deal with your child when his behaviour is having a negative impact 

 

 

SCHOOL ORGANISATION / RULES 
The rules have been kept to a minimum and are clearly stated below. In the interest of 
good school discipline, we encourage parents to read this document with their children 
and to ensure that they understand the school rules fully.  

A) Mercy Primary opens for the reception of pupils each morning at 8.35am. Classes 
begin at 8.50a.m. Class dispersal time is 2.30 pm. There is a 10 minute break at 10.30 
am and a 30 minute lunch break at 12.30pm, during which children are supervised by 
teachers and classroom assistants. The school insurance does not cover unsupervised 
children who are on the school property outside of school hours.  

The school cannot accept any responsibility for children who arrive at school 
before the official opening time at 8.35 am or for children who remain in school 
grounds after 2.30 pm.  

http://www.mercyprimary.ie/
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B) Children are expected to wear a school uniform which is as follows:- 

Girls:  

Navy Skirt/Pinafore 

Navy Tie  

Navy Cardigan or Jumper  

White Blouse  

Navy Socks/Tights  

Black Footwear 

Boys:  

Navy Trousers 

Navy Tie  

Navy Jumper  

White Shirt  

Navy Socks 

Black Footwear 

 

• School Tracksuit and white polo shirt: This is an essential part of the uniform 
as it is worn for P.E. classes, sports, school outings and tours.  

• All items of the uniforms to be clearly marked with the child’s name. 
• Sixth class pupils wear full uniform for their Confirmation.  

 

C) Parents should ensure that, if at all possible, they can be contacted by phone 
during school hours in the event of their child becoming ill. If parents are not contactable 
the school should have an alternative phone number of a person who will take 
responsibility for your child in your absence. You are asked to complete a form with this 
important information each September.  

D) Parents will receive details of all school holidays for the year ahead in September.  

It is not an acceptable practice to remove children from school outside of official school 
holidays. It can be very disruptive in the classroom if some children go away on holiday 
and we appeal to parents to co-operate with the school policy on this matter. The 
Education (Welfare) Act 2000 now addresses the issue of school attendance.  

E) Playing in the in the toilets or on the corridors of the school is strictly forbidden.  

F) A child must never leave the classroom without the teacher’s permission and 
while there follow the classroom’s schedule/rules/behaviour expectations. 

G) A child must never leave the playground or the school grounds without the 
permission of the School Principal. A child who has to leave early for an appointment or 
an examination should be signed out at reception by the parents or an adult acting on 
their behalf. 

http://www.mercyprimary.ie/
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H) When a child has been absent from school or when he/she is unavoidably late for 
school, they must bring a note to the teacher from the parents to explain this and when 
late sign the Late Register. Notes regarding absences should be given to the class teacher 
on the day the child returns to school detailing the reason for absence. 

I) All children must walk quietly in single file and in an orderly fashion when 
entering or leaving their classroom. They must not run on the corridors or within the 
school building.  

J) Lunch should be eaten between 12.30 pm and 12.45 pm. Children do not bring 
loose food or litter into the yard. A note from the parent will be required if the child is to 
be allowed to remain indoors during lunch.  

K) When the bell rings at the end of lunch break, children immediately ‘freeze’ and 
then line up and wait quietly for their class teacher to collect them. Children walk on the 
right hand side of the corridor.  

L) On wet days, children eat their lunch and remain/return to their classrooms. 
Children must never run around or play in the classroom. They must remain quietly 
seated.  

M) Pupils are expected to treat the school, schools property and the school 
surroundings with proper care and respect. Writing on school furniture or buildings is 
not permitted. Breakages or damage caused must be reported immediately to the 
Principal.  

N) The following items are not allowed inside the school or in the school grounds  

Pen knives, or other types of knives, glass bottles, chewing gum, tippex  
       

O) In an effort to promote hygiene, and to educate our young people in personal 
hygiene, it is essential that long hair should be neatly tied back. Children's hair should be 
checked regularly for lice, especially in September and January.  

 

P) Homework is considered a necessary and important aspect of school life. Children 
would present their homework carefully. Homework notebooks should be signed by 
the parent to show that the work has been completed. This notebook can also be a 
useful means of communications with the class teacher.  

Q) Teachers will keep a written record of instances of misbehaviour in their classes. 
The teachers on duty in the playground will keep similar records in the yard notebook.  

R) Under no circumstances should items such as personal stereos, Ipods, IPads etc. 
be brought to school.  

http://www.mercyprimary.ie/
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Strategies for Positive Behaviour 

In Mercy Primary, we use a variety of reinforcements of positive behaviour. Strategies for 
promoting positive behaviour in the school include a balance of approaches from creating 
a caring classroom environment, to cooperative learning, implementation of The 
Incredible Year’s Programme and Friends for Life Programme. To holding high 
expectations for all, to explicit teaching of appropriate behaviours, social skills and self 
control, to the teacher acting as a role model, mentor and supporter. This is done through 
the following activities: 

• Consistent implementation of the code 
• High expectations for pupil behaviour 
• Adults who model respectful behaviour 
• Positive interactions –celebrations of student achievement through: 

 
✓ Assembly 
✓ Photos taken and published in the School Newsletter and on our Social Media 

platforms 
✓ Principal Award Board 
✓ Assembly Award Board 
✓ Celebration of pupil participation and achievement on the school social media 

platforms and school newsletter 
✓ Praise from other teachers/staff. ‘Best Lines’ are commended by teachers on 

supervision duty 
✓ Children are greeted upon their arrival by the Principal and supervising staff 
✓ Children are invited to help in school responsibilities and tasks 
✓ Principal and teachers (mainstream class, support etc.) send positive 

notes/messages home 
 

• Homework passes are given as a recognition of good behaviour/achievement 
• Celebration of birthdays in classrooms and birthday stickers/pencils are 

presented by the Principal 
• Children are brought on class trips/ tours 
• Good school routines are maintained, developed and reviewed 
• Children with SEN may receive a copy of their timetable 
• Visual rules, picture and cards used where appropriate 
• Class rules are on display – few, positively phrased, negotiated and regularly 

referred to 
• A Menu of tasks for early finishes is available 
• Children’s work is displayed in classrooms and corridors 

http://www.mercyprimary.ie/
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• Flexible grouping arrangements are used in classrooms and support settings 
• SPHE programmes are used throughout the school to promote self esteem, 

healthy choices and establishing and maintaining friendships 

• Alternative experiences are provided for children at various points in the year 
e.g. 

• Dress up days 
• Fundraisers 
• Special School Days/Events e.g. Christmas Concert Day, International Day, Lá 

Gaeilge etc. 
• Hurling and Camogie  
• Sports Week/Day  
• Participation in City Sports 
• Green schools activities  
• Maths Week Events 
• Science Week Events 
• Engineering Week 
• Visiting theatre companies etc. 

 

STRATEGIES FOR DEALING WITH UNACCEPTABLE BEHAVIOUR 
 

The overall responsibility for discipline within the school rests with the Principal.   Each 
teacher has responsibility for the maintenance of discipline within his/her classroom 
while sharing a common responsibility for good order within the school premises.   A 
child will be referred to the Principal for serious breaches of discipline(gross 
misbehaviour & serious misbehaviour/misdemeanour) and for repeated incidents of 
minor misdemeanours.  

 

Any misbehaviour is likely to fall into one or more of the following categories: 

1. Minor Misdemeanours/General Misconduct 

2. Serious Misbehaviour /Misdemeanours 

3. Gross Misbehaviour 

 

MISBEHAVIOUR AND SANCTIONS 

 

If pupils break the rules or ignore their responsibilities, disciplinary action may be taken 
against the pupil. In imposing a sanction it is the misbehaviour which is targeted as being 

http://www.mercyprimary.ie/


  

 

 Mercy Primary School 
St Francis Street 

 Galway 
  Tel. 091-566452 

info@mercyprimary.ie 
 www.mercyprimary.ie 

Roll No.: 04515G 

 
   
 

Principal: Rena Jordan
               Deputy Principal: Siobhán Morahan 

 

12 

unacceptable and not the individual child. When misbehaviour occurs the following is a list 
of possible sanctions or strategies used. The list is not exhaustive and not necessarily in order 
of application. In class intervention may include some or all of the following.  

 

Level 1: Minor Misdemeanours/General Misconduct 

The teacher will reason with the pupil and will offer advice on how to improve. Examples 
of common misdemeanours are listed (not exhaustive): 

Minor:  attention seeking, talking out of turn, turning around in class, not paying 
attention to the lesson, distracting others, forgetting journal, books or equipment, 
bringing  inappropriate items to class, lateness, littering, eating in class, doing other 
subject work, not doing homework etc. 

 

Appropriate Consequences: (This list is not exhaustive) 

• Reprimand, including advice on how to improve and encouragement  towards 
improving; 

• Temporary separation from peers, friends or others; 
• Temporary removal from class; 
• Loss of privileges e.g. outings, etc.; 
• Prescribing additional tasks; 
• Referral to Principal;* 
• Communication with parents;* 

 
* in the case of younger children (communication with parents might precede referral to 
Principal’s Office as a strategy.) 

 
• If the problem/misbehaviour still persists,the class teacher will phone the child’s 

parents to discuss the issue/request to meet parent/s. Parental involvement will 
be sought sooner rather than later. The consequences for a pupil who re offends 
further will be the removal of privileges such as going on the school tour, sports 
day etc. 

• The Principal/ Deputy Principal will be advised of the behaviour and request the 
teacher to monitor the situation – always with the objective of helping the child.  

• If the behaviour persists/ escalates, the child’s parents will be informed in writing 
and will be requested to come to the school to discuss the matter with the teacher 
and the Principal. 

http://www.mercyprimary.ie/
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• Behaviour Plan: For certain pupils with behavioural difficulties an Individual 
Behaviour Plan will be put in place.  The NEPS continuum of Support will be used. 
This plan will be drawn up in consultation with the parents, class teachers, 
support teachers and school psychologist (if appropriate) 

• Behaviour plans for children without SEN diagnosis will be written in consultation 
with the class teacher, pupil and parent.  

 

Level 2: Serious Misbehaviour 

Teachers shall keep a written record of all instances of serious misbehaviour as well 
as a record of improvements in the behaviour of disruptive pupils.    Before resorting to 
serious sanctions e.g. suspension, the normal channels of communication between 
school and parents will be utilised.   Parents will be involved at an early stage, rather 
than as a last resort. 

Serious misbehaviour is considered to be persistent unacceptable behaviour e.g.  

• persistent non-co-operation with teachers/peers; 
• persistent disruption;  
• disrespect; 
• persistent lying; 
• cheating and stealing, etc.   
• damaging other people’s property; 
• bullying 
• back answering a teacher 
• frequenting school premises after school hours without appropriate permission; 
• leaving school premises during school day without appropriate permission; 
• using unacceptable language; 
• bringing weapons to school’ 
• deliberately injuring a fellow pupil; 
• deliberately injuring a staff member; 
•  
 

 

Level 3: 

 

More Serious Misconduct include:  gross disruptive behaviour, skipping class, mocking 
work of teacher, stealing, cheating, mocking efforts of other student, refusal to obey 
reasonable request of teacher e.g. change seat, hand over mobile phone that was 
visible/not turned off, throwing an object, persistent minor offences, etc. 

http://www.mercyprimary.ie/
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These will be reported to the Principal/Deputy Principal without delay who will speak to 
the pupil, contact parents/guardians and impose sanctions. 

 

Level 4: 

Very Serious/ Gross Misconduct:  fighting, bullying, racist/sexist/homophobic/cyber 
bullying/ abuse, (please see mobile phone policy & Anti-Bullying policy) absence from 
school without permission, bad language or sexual innuendo directed at or used to 
embarrass or upset a staff member, gross verbal abuse to staff, aggressive behaviour 
toward a staff member, abuse directed at a staff member outside the school, any wilful 
act that could injure another student or himself, vandalism on way to/from school, 
possessing/buying/selling a prohibited substance on the school grounds, persistent 
ongoing minor offences that have not been resolved after repeated interventions by 
teachers. 

These will be referred to the Deputy Principal/Principal, as it will be necessary to make 
immediate contact with parents/guardians and a term of suspension may be warranted.  
For very serious cases expulsion/exclusion may be considered. 

 

Gross Misconduct  

In such circumstances, the parents will be immediately summoned to the school to meet 
the Principal. The Board shall authorise the Chairman or Principal to sanction an 
immediate suspension, pending a formal investigation and discussion of the matter with 
the parents.  

Covid-19: Deliberate coughing/spitting/threatening of spread of infection related to 

covid-19 regulations will be deemed gross misbehaviour. Also repeated failure/refusal 

to comply with covid-19 regulations will be treated as gross misbehaviour 

 

If the parents do not give an undertaking that the pupil will behave in an 
acceptable manner in the future the pupil may be suspended for a temporary 
period of up to three school days in accordance with Rule 130 (5) of the Rule 
for National Schools, as amended by circular 7/88 and the N.E.W.B. 2008 
guidelines Chapters 10 and 11. Reflecting these guidelines the school 
undertakes to follow the following procedures: 
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Suspension 

(a) That Suspension will be an appropriate response to the behaviour causing 
concern. 

       Situations in which suspension will be considered include:  

1. The student’s behaviour has had a seriously detrimental effect on the 
education of  others. 

2. The students continued presence in the school constitutes a threat to safety. 
3. The student is responsible for serious damage to property. 
4. When the cumulative loss of teaching and learning time to deal with a 

particular  pupil’s misbehaviours amounts to 3 hours per half term, there is 
grounds for a suspension. 

5. A single serious misconduct may be grounds for suspension. 
 

(b) To deal with the issue in a confidential manner. 

(c) To use fair procedures based on  

         (i) the right to be heard i.e. that student and parents are fully informed about the 
allegation, the procedures used to investigate and decide the matter and are given 
the right to respond, before a decision is made and a sanction imposed. 

         (ii) the right to impartiality in decision making in regard to possible suspension. 

(d) In the case of internal suspension, the child’s parents will be contacted to 
discuss the issue and to explain the process of internal suspension. A copy of 
the letter of internal suspension will be given to the parents and retained on 
the child’s file. 

In the case of external suspension, the chairman of the Board of Management 
will notify the parents of the decision to suspend, or, in his absence; this may 
be delegated to the principal. Should a suspension be imposed the Principal will 
notify the parents and the student in writing of the decision to suspend.  The letter 
will outline: 

• Notice of the suspension 
• Starting date of the suspension 
• Length of  suspension 
• Reasons  for the suspension 
• Expectations of student while suspended  
• Importance of parental assistance in dealing with the breach of the Code 
• The arrangements for returning to school including commitments to be 

entered into by student and parents 
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•  A statement that the Education Welfare has been informed (if the 
suspension is six days or longer,  or if the student has been suspended for 
20 days or more during the school; year) 

• Requirements, which have to be in place when the student returns to 
school (written apologies, extra work etc.) 

• Any study programme to be followed. 
Procedures 

• The student is to be supervised until the suspension takes effect. 
• The student will not be sent home during the school day, unless suitable 

arrangements can be made for the pupil to be collected by a 
parent/guardian. 

• Parents will be requested to attend with the student on the day of his/her 
return to school. 

• Written undertaking of good behaviour is requested and a parent signature 
of the Contract of Future Behaviour is essential. 

• The school in consultation with the parents will put together a behaviour 
plan for the student following the suspension. 

• On pupil’s return, the class teacher /principal/ assigned teacher will 
attempt to provide support to the student during the reintegration process. 

• Written records will be kept. 
 

Grounds for removal of a suspension may include the following: 

• Successful appeal to the Board of Management. 
• Student and parents have met the specific conditions as laid down by the 

Principal/Board of Management during the initial suspension meeting. 
• Successful appeal under Section 29 of the Education Act 1998. 
• New circumstances come to light.  Other grounds considered relevant come to 

light. 
 

Appeals 

• A suspension can initially be appealed to the suspending body, Principal/Board of 
Management, by means of a formal letter. 

• The Chairperson of the Board may setup a sub-committee of three members to 
hear any formal appeal.  This committee has the right to deal with any disciplinary 
matter up to but not including permanent exclusion. 

• At all times the Board shall adhere to the principles of natural justice. 
• Subsequent to this, appeals may be made to the Department of Education under 

Section 29 of the 1998 Education Act. 
• The school may insist that the student remain at home while any appeal on a 

suspension is in progress. 
• All appeals will be heard as soon as is practically possible. 

http://www.mercyprimary.ie/
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• If an appeal has been successful and the suspension has already been served, it is 
possible that the only remedy available is to have the suspension removed from 
the student’s file or record. 

• The maximum initial period of such exclusion shall be three school days. A special 
decision of the Board of Management is necessary to authorise a further period of 
exclusion up to a maximum of ten school days to allow for consultation with 
parents/guardians to continue. 

• In exceptional circumstances, where the Principal considers that a period of 
suspension longer than three days is needed in order to achieve a particular 
objective. 

  

Who To Contact On Behaviour Matters. 

• Children to report incidents on yard to teachers on yard duty. 
• Incidences in classroom to be reported to class teacher, or to teachers on corridor 

duty. 
• Parents wishing to raise any matter relating to behaviour are to contact the school 

secretary to arrange an appointment with the class teacher or  principal. 
 

Keeping of Records 

• Teachers will keep a written record of instances of misbehaviour in their classes. 
• The teachers on duty in the playground will keep similar records in the yard note-

book. 
• Instances of misbehaviour, action taken and people informed, (Principal, parents, 

other agencies) etc to be recorded. 
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